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Spelling Policy 
The Purpose of the Policy 

The purpose of this policy is to support our pupils to become confident spellers by teaching 

them a range of strategies, rules and conventions systematically and explicitly. By becoming 

confident spellers, pupils will be able to focus on the skills of composition, sentence structure 

and precise word choice within their writing. 

It is important that all members of staff are fully aware of, and understand, the way in which 

spelling is taught, so that our approach is implemented consistently to ensure continuity and 

progression in children’s learning. Although guidelines for the teaching of spelling are 

outlined in this policy, ‘Early Reading’ and the ‘Westover Green’ resources, it is essential that 

these are adapted to meet the needs of individual pupils, taking into account the ways in 

which they learn best. 

The Principles behind this Policy 

1. Spelling tests are a good way to ensure spellings are learnt but it is essential that children 

apply these skills to their writing. 

2. Spelling must be taught in context – linked to the oral use of the word and the formation of 

the word as a whole. 

3. Accurate spelling and accurate letter formation go hand-in-hand. As teachers, we must 

ensure that letter orientation and direction is accurate so that children can concentrate on 

the order of the letters, rather than the formation of them. 

4. Successful spelling takes place through a VAK (visual, aural and kinaesthetic) approach. 

As teachers, we need to ensure that spelling is taught using a combination of methods. 

5. Successful spelling takes place when children have an opportunity to review and recall 

their learning. Teachers must provide opportunities to consolidate learning throughout each 

week. 

Aims of this Policy 

1. To explain the expected practices, to ensure that children become successful spellers.  

2. To provide a point of reference for teaching and support staff, for when they are planning 

the delivery of spelling skills/rules. 

3. To ensure continuity in practice and progression in spelling skills. 
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4. To clarify the responsibilities of staff, parents and children. 

5. To raise the profile of the teaching of spelling and to raise the overall standard of spelling 

across the school. 

Roles and Responsibilities 

The Staff 

• To ensure that teachers plan for the teaching of spelling every week and that planning is 

shared with members of support staff, who are also responsible for delivering spelling 

programmes to targeted groups of children. 

• To ensure that spellings are set at an appropriate level for the child and build on what they 

already know and can apply. 

• To teach a range of approaches to learn spellings. 

• To provide children with a range of strategies to help them become secure with spelling 

rules. 

• To ensure children’s spelling is assessed on a regular basis and that this is used to inform 

future planning. 

• To ensure that everyone shares good practice, reviewing this on a regular basis, to ensure 

there is continuity. 

The Pupils 

• To use the strategies taught to them, to help secure spelling skills. 

• To be able to identify the most effective methods to help them to learn and recall spelling 

rules. 

• To practise, at home, the spelling rules which have been taught at school, to consolidate 

their learning. 

• To transfer skills to their written work, correctly spelling words that have been learnt. 

The Parents 

• To support their children in the learning of spelling. 

• To be familiar with the strategies that the children are encouraged to use to help them to 

learn their spellings. 

 

EYFS and Year 1 

At Membury Primary Academy, synthetic phonics are taught daily using Early Reading 

Guidance as the main approach to reading. Pupils are systematically taught the phonemes 

(sounds), how to synthesise (blend) the sounds all through the word for reading, and how to 

segment the sounds in order to write words. They are taught to use their phonic skills and 

knowledge as their first approach to reading, but are also taught ‘sight words’ which do not 

completely follow the phonic rules. 
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Tricky words and common exception words come under the umbrella of ‘sight words’.    This 

means children are expected to recognise the word without synthesis. 

Years 2-6 

Year 2 continue to build on the work in KS1, including sight words and then begin to look at 
spelling patterns.  Common Exception Words are taught alongside the rules. 
 
Years 3-6 will be taught using Westover Green Scheme. Spelling will be taught daily and 
focuses on using a variety of skills and techniques. The scheme aims to focus on the 
understanding of spelling rules and the use of relevant words. However, the words from the 
Statutory Word Lists and the non-statutory guidance words have also been included 
wherever possible. The programme is outlined in Appendix I of this document. 
 
Attached: 
Overview for Early Reading 
Overview for Year 2 
Overview for Westover Green Y3-6. 


